
Page 1 - 

Rater fills out Property Information

Rater fills out Applicant Contact Information

     Step 1-
     Rater fills out Block A

     Rater fills out Block B
          

          Result 1
          If A & B are BOTH NO, have the property owner fill out the bottom of Page 1
        and the rater submits Page 1 only with the Preliminary...no other action necessary

          Result 2
          If EITHER A or B or BOTH A & B are YES (any YES) GOTO Step 2...
         

     Step 2 - 
     The rater & the property owner fills out Page 2

          Result 1
          If all of the work being done on the home appears on the Page 2 list of exemptions 
          Answer YES to Block C on Page 1 and have the property owner fill out the bottom 

          of Page 1 and the rater submits Pages 1 & 2 with the Preliminary...no other action 
         necessary

               Note: if any additional exempt work is done on the property that was not indicated on 
               Page 2 of the SHPO Form submitted with the preliminary, a corrected copy of Page 2 
               showing a complete check  list of all of the exempt work must be re-submitted by the 
               rater with the final rating...if no additional exempt work was added do not re-send with 
              the final

          Result 2
          If any of the work being done on the property does not appear on the Page 2 list of 
          exemptions, Answer NO to Block C on Page 1 and the rater will submit Page 1 
        with the preliminary unsigned by the property owner and have the property owner 
        fill out Pages 3 - 6 of the SHPO Form and submit them to their local SHPO Office 
        for approval. If this step is necessary by the property owner, make sure that the 
        property owner is aware that DNR/SHAW will not reserve funds or process their 
        rating until a certification of approval for all the work to be done is provided by their 
        local SHPO Office to DNR/SHAW by the home energy rater. It is the property owners 
        responsibility to obtain this  information from their local SHPO Office and pass it on 
        to their energy rater who will in turn pass it on to DNR/SHAW 
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EXAMPLE 1

Existing Home/Commercial Property
 

If the Property is...

Less than or equal to 50 years old

and

Not located in a Federal 
Historic Register District



50

70001
Metairie

Louisiana

Orleans

504-111-1111

joe_rater@haha.find

123 Example Street

Joe Smith

87 5 29 -6 -43 1

CO#6 43215

a
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X

X

1/25/ 01

Joe Smith Joe Smith

If the answer to BOTH of 
these questions is NO...
have the property owner fill
out the bottom and send this 
Page 1 in with preliminary...
no further action necessary

If the answer to C is “No”, your project must be 
reviewed by SHPO. Fill out the SHPO Cover letter
and submit to your local SHPO Office for review.



EXAMPLE 2

Existing Home/Commercial Property
 

If the Property is Either...

 more than 50 years old

or

Located in a Federal 
Historic Register District



50

70001
Metairie

Louisiana

Orleans

504-111-1111

joe_rater@haha.find

123 Example Street

Joe Smith

87 5 29 -6 -43 1

CO#6 43215
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X

X

1/25/ 01

Joe Smith Joe Smith

If the answer to EITHER of 
these questions is YES...
fill out Page 2 “Exempted Work”...
If all the work being done shows
up as exempt on Page 2 answer YES
to Part C and have the property
owner fill out the bottom section...
Submit Page 1 & 2 with the 
preliminary...no further action is 
necessary 

X

If the answer to C is “No”, your project must be 
reviewed by SHPO. Fill out the SHPO Cover letter
and submit to your local SHPO Office for review.



CO#654321

Y

Y

Y

Y



EXAMPLE 3

Existing Home/Commercial Property
 

Step 2 Block C Answers NO



50

70001
Metairie

Louisiana

Orleans

504-111-1111

joe_rater@haha.find

123 Example Street

Joe Smith

87 5 29 -6 -43 1

CO#6 43215
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m

1980
30

X

X

If the answer to Block C is NO...
have the property owner fill
out Pages 3-6 and submit them
to their local SHPO Office for
review and certification...
the energy rater will send this 
Page 1 in with preliminary with
no property owner signatures
indicating that the property is in 
the process of having a SHPO
review that may effect whether or
not the home goes through the 
program

X


