	Standard Form: CPRA  24-102                                                                                      (Rev. 4/2013)
Professional Services Contracts

	1.  Advertisement Title

	2a.  Announcement date
	2b.  RSIQ number

	3a.  Name and mailing address of the firm


	3b.  Name, title, telephone number and email address of the   official with signing authority for this contract.


	
	3c.  Name, title, telephone number and email address of the point of contact for this contract (if different from 3b.)


	
	3d.  Firm’s Louisiana License number


	4.  Full-time personnel on the prime firm’s payroll in all Louisiana offices, domiciled in Louisiana:



	a.  Civil Engineers, with current Louisiana P.E. registration

b.  Environmental Engineers, with current Louisiana P.E. registration (not included in 4a)

c.  Environmental personnel (non-engineers)

d.  Planning personnel (non-engineers)

e.  Surveying personnel (non-engineers)

f.  Other personnel not included in above categories

          Total personnel domiciled in Louisiana (sum of a – f)
	             

             

             

             

             

             

             



	5.  Full-time personnel on the prime firm’s payroll, not domiciled in Louisiana, to be used on this project:

a.  Civil Engineers

b.  Environmental Engineers (not included in 5a)

c.  Environmental personnel (non-engineers)

d.  Planning personnel (non-engineers)

e.  Surveying personnel (non-engineers)

f.  Other personnel not included in above categories

          Total personnel not domiciled in Louisiana (sum of a – f)
	              

              

              

              

              

              

              



	6.  Do you presently have sufficient staff to perform the entire suite of services designated in the advertisement?   (Yes/No)

	
7.  Do you intend to use a sub-consultant(s) to compliment your firm?              yes                no

 

	Name and address
	Identify the element of work to be performed by the sub-consultant
	Worked with prime before?

(Yes/No)


	1.
	
	

	2.
	
	

	3.
	
	

	4.
	
	

	5.
	
	


	8.  Brief résumé of key persons anticipated to work on this project



	a.  Name, domicile and email address

	b.  Title/ Engineering area of experitise


	c.  Name of firm by which employed full time


	d.  Years experience:

With this firm:              With other firms:             

	e.  Education:  Degree(s) / Years / Specialization


	f.  Active registration: Year first registered:              

Branch:                 LA License No.                          

	g.  Other experience and qualifications relevant to the proposed services required in this advertisement:




	9.  Work by firm (or sub-consultant’s) which best illustrates project experience relevant to typical work required in the advertisement (List  no more than 10 Projects)

	a.   Project name & location 


	b.  Project description
	c.  Nature of firm’s responsibility & firm members  involved
	d.  Owner’s name, address, and telephone number
	e.  Completion date & cost in thousands

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	10.  All work by firm (all offices) currently being performed directly for or selected by the CPRA


	a.  Project number, name, and location*
	b.  Nature of your firm’s responsibility (also identify if prime or sub-consultant)
	c.  Percent complete (by phase/type of work)
	d.  Contract fees (in thousands)

(by phase/type of work)

	
	
	
	Total
	Remaining 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	  * For retainer/IDIQ contracts, list open task orders individually 

Total


	
	


	11.  Use this space to provide any additional information or description of resources supporting your firm’s qualifications for the proposed advertisement.

	

	12.  This is to certify that all information contained herein is accurate and true.                                                            

Signature:                                                      Typed name and title:                                                                    Date________




Instructions for Standard Form CPRA 24-102
April 2013
1. Advertisement Title

Provide the name of the advertisement title as shown in the advertisement. (example: Geotechnical Services for Coastal Restoration and Protection Projects)
2. Announcement Date and RSIQ number


a. Provide the date the advertisement was posted on the LDNR/CPRA website.

b. Provide the RSIQ number as shown on in the advertisement (ex: 2503-12-56)

3. Firm Information

a. Provide the Name and Mailing address of the firm (as registered with the Louisiana Secretary of State).  The firm must be registered with the Louisiana Secretary of State prior to responding to this advertisement.  List the firm name exactly as listed on the registration.

b. Provide the name, title, telephone number and email address of the official with signing authority for this contract.

c. Provide the name, title, telephone number and email address of the official acting as the point of contact for this contract.

d. Firm License Number (as registered with the Louisiana Professional Engineering and Surveying Board (LAPELS)).  All firms providing professional services shall be registered with LAPELS and in good standing prior to submittal, and must enter the firm’s license number.  
4. Full time personnel on firm’s payroll domiciled in Louisiana

List all personnel permanently domiciled in Louisiana.  Provide the total in the last blank.  Contract employees may be used for specific tasks, but should NOT be included in this section.  
5. Full time personnel on firm’s payroll not domiciled in Louisiana

List all personnel not domiciled in Louisiana.  Provide the total in the last blank.  Contract employees may be used for specific tasks, but should NOT be included in this section.  

6. Do you have sufficient staff to perform the entire suite of services designated in the advertisement?  State yes or no if the firm has current staff capacity to perform all services possibly required as listed in the scope included in the advertisement.  

7. Does the firm intend to use sub-consultants on this contract?  

Provide the company name as registered with the Louisiana Secretary of State and the physical address of each sub-consultant.  Include the point of contact and email address for each sub consultant.   Identify each element of work to be performed by the sub-consultant.  State yes or no if the sub-consultant has worked with the prime firm before.  

8. Resumes

Resumes for key personnel are required.  The resumes shall be in alphabetical order by last name and provided on section 8 of the form.  The resumes shall be a brief description of the experience and qualifications relevant to the work types listed in the scope attached to the advertisement.  Projects presented should also be relevant to the work types listed in the scope.  Non-relevant work experience or projects should not be included.  The role and responsibility of the staff member should be clearly stated.  Each resume must include the domicile and email address for each employee, as well as years of experience, education and registration information.    

9. Work by firm (or sub-consultant’s) which best illustrates project experience relevant to typical work required in the advertisement.  

Indicate the firm’s experience with work performed on other projects similar to work required by this advertisement.  Describe the firm’s role in the project including specific project staff whose resumes are included in this submittal.  Projects listed shall only include work performed by the firm.  Work performed by employees of the firm during their employment by another firm shall not be included in this section.  Provide the project owner’s point of contact and contact information.  This section is limited to no more than ten (10) projects and shall be no more than one page per project.  Project cost included in this section shall be the firm’s total; do not include sub consultant fees in the prime firm’s total.  

10. Current work for CPRA

Show the firm’s remaining work for all contracts awarded by CPRA.  This includes work as the prime consultant or as a sub-consultant.  For tasks issued on professional services contracts, show only open tasks and list each task order as a separate entry.  Include the total task fee and do not break out sub-consultant fees.  Estimate the percent complete on each project or task and provide the total and remaining contract fees.  

11. Additional information

This section is for providing additional information in support of the firm’s qualifications to perform work relative to the advertisement.  This section shall be limited to three pages. 

12. Signature

The official signing this document shall be the official listed in 3a.  An original signature is required for the prime consultant.  A scanned signature is acceptable for sub-consultants only.  










