
Form Comp – Data Review – Initial Completion with LUW Assignment - Review
Conservation (E and G) > wells > Maintain Well Data

1. Confirm appropriate District received based on stamp.
2. Query well serial number in Maintain Well Data.
3. Confirm original completion by verifying Original Completion 
Date is null, no existing perforations.
• If records exist, may be correction. Must be noted on form.
4. Compare a) Parish, b) Field, c) Operator, d) Well Name, e) Well 
Number, and f) STR to Form Comp.
a) If all criteria in 3 matches (as in this example) and not case 

b), will assign LUW after data entry.
b) Do not assign LUW via Form Comp if:
i. Well is a cross unit well, identified by Well Name d) ending 

with HC
ii. Product g) is 00 if h) Status 73 – Water
5. Select Maintain Well Completion to enter Form Comp data.
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Form Comp – Data Review – Initial Completion with LUW Assignment – Data Entry
Conservation (E and G) > wells > Maintain Well Data, Maintain Well Completion

6. Key in 
i) sand name
j) reservoir (sometimes reservoir is null)
k) select well status
l) select product
m) select completion type = completion
n) key in completion date
7. Select save.
8. Verify bottomhole record exists with same n) completion date 
and o) TD. If not present, add and end date previous record.
• Note- bottomhole displays from WH1 data entry. In most 

cases, this record should already exist. Do not duplicate.klm
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Form Comp – Data Review – Initial Completion with LUW Assignment – Data Entry
Conservation (E and G) > wells > Maintain Well Data, Maintain Well Completion

8. Place cursor in empty Perforated Intervals record. Completion date will populate. Key in p) Upper Perforation and q) Lower Perforation.
• Note- sometimes TVD is listed in the perforations or a series of perforations. Always key in the shallowest MD as the Upper Perforation 

and deepest MD as the Lower Perforation. Example below should be keyed in as 11691 – 16852 
9. Select Save.
10. Select Exit button to return to Maintain Well Data.
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Form Comp – Data Review – Initial Completion with LUW Assignment – Data Entry
Conservation (E and G) > wells > Maintain Well Data

11. Requery record in Maintain Well Data. Verify data updated in the r) effective date, s) well status date, t) well status, u) product type, v) 
original completion date, and w) perforations records.
• Correct any typos in v) original completion date and w) perforations records from this form. If there are typos in the other updated 

fields, will need to be addressed via the Amend Permit to Drill form. Can be done in conjunction with the LUW assignment.
12. Continue to LUW Lookup guide to determine if LUW exists or if new LUW is necessary for LUW assignment.
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