
After Form Comp data keyed in via Maintain Well Data and LUW verification warrants assignment of the LUW, 
identify the associated features for data entry then follow the next.
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LUW Assignment – Form Comp – General Guide
Conservation (E and G) > wells > Amend Permit to Drill

6

Items that will be keyed in to Amend form via LUW 
assignment from Form Comp:
1. Well Serial Num – to query record
2. Completion/Recompletion date – effective date on 

Amend form
4. Well Status – should populate based on Form Comp well 
data entry, but may need to update here if data didn’t save
6. Product Type – as with Well Status, should populate 
based on Form Comp well data entry, but may need to 
update here if data didn’t save
7. LUW Code and Type Code – existing LUW or newly 
created LUW code keyed in here

Note- reference to 5. Well Name is made to ensure that 
when the LUW code is keyed in to Amend form, user 
compares the LUW name that is generated to that of the 
well. Should be the same. It’s a check to confirm no typo 
when entering LUW code.
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LUW Assignment – Form Comp – Data Entry
Conservation (E and G) > wells > Amend Permit to Drill
A. Enter into query mode (F7 or select the icon)
B. Enter Well Serial Num
C. Enter Effective Date – effective date will be the Form Comp completion/recompletion date
D. Execute query (F8 or select icon)
E. Verify correct well information (compare to form; confirm not a typo in SN, effective date, current operator, 

field, well name)

A  D

B C

F. Default Payment Type shall remain as CORRECTION
G. Enter LUW type code. 
H. Enter LUW code. Tab. Verify correct unit nomenclature (ie, no typos)
I. Select Verify, button 13

F

GH I

50



LUW Assignment – Form Comp – Data Entry
Conservation (E and G) > wells > Amend Permit to Drill

J. Proposed changes display in Comments Field. Delete anything that does not apply to the LUW update (in 
this case, since it is the initial LUW assignment, no comments necessary. There should only be comments if 
correction to status or product [ie, typos from Form Comp entry via Maintain Well Data).

L. Select Single Green Card button. Compare generated document to Form Comp to verify no typos (dates, 
LUW, etc). If anything needs to be modified, update appropriate field on form; select Single Green Card 
again. 
• Note- greens are not printed/distributed for Form Comps. This feature is utilized for QA/QC before 

committing the update.
M. Once updates verified as correct, select Update Single Well. This commits the record and assigns the LUW.
N. Verify data updates complete by toggling to Maintain Well Data from the top of the form. 
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LUW Assignment – Form Comp – Verification
Conservation (E and G) > wells > Maintain Well Data

O. Navigate to Well History. Verify LUW information displays at bottom of form.

P. If all looks correct, processing of Form Comp is complete. Place in Well Files basket for imaging. 
• Reminder – if new LUW created as a result of Form Comp, email Production Audit District Supervisor with 

new LUW code and serial number.

O
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