
 
 

SONRIS Access Application – User Guide 

Overview 

The SONRIS Access Application is an interactive tool to view and modify SONRIS database job assignments 

for DNR users. General information: 

 Users that populate in the application must be in the SONRIS DNR_PEOPLE table with a 

DNR_USERNAME and no EXPIRATION_DATE. 

 SONRIS_QUERY_USER and SONRIS_UTILITY roles do not display in the application. They are base 

roles assigned by OTS to all active SONRIS users. Most roles displayed in the application have some 

modification effect on the associated form(s).  

 Database roles are grouped together as a job which can be added to or removed from a user.  

o Only IT can change the association of database roles with a job.  

 Users can have multiple jobs assigned. 

 The application is limited to SONRIS Form access only. 

o Example – access to Office of Conservation’s Engineering Inspection Application is not 

maintained through this tool. 

 Access to the Application is granted via APEX_SONRIS_ADMIN.  

 

Functionality 

Once logged in, the menu ribbon at the top displays available pages: 

 
 

The default page is Manage Jobs. The left pane displays jobs and users assigned to the job. 

 Note- the original job names and user associations are based on users that have the same roles 

assigned. Selecting an item in the Job Name column… 
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…yields the role(s) associated with the job and the SONRIS form(s) associated with each role. 

 
 Note- forms without a name in the Application typically reflect a menu item which does not 

have a name mapped in the database. The first role in the image above is CON_ENG_WH1 and 

associated form is SRCN2635 – MAINTAIN WELL HISTORY REPORT 

 
 Only IT can remove or add roles to a job. Changes in role assignments to jobs is collected in the 

Job Role History report.  



SONRIS Access Application – User Guide (Sept 2021) 

3 
 

Selecting an item in the Job People column…. 

 
 

…yields the Manage Job Assignment window that displays users currently assigned to the job and a pane 

to add users to or remove users from the job. 
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Users are added by highlighting their name (holding CTRL allows multiple users to be added at once) then 

selecting Add. Users can be deleted from a job in this window by selecting the red X. 

 
 

The additional users display in the window and once closed…  

 
…the new users display on the Manage Jobs page. Changes in user assignments to jobs is collected in the 

Employee Job History report. 
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The pencil is an edit tool that allows modification of the job name and has a field for a description. Once 

selected… 

 
 

…the current job information displays in a window.  

 
The job name and description can be edited. 

 

The new job name displays in the Job Name column and within pages throughout the application. 
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Create new job allows users to create a new job in the application.  

 

Selecting the button yields the job creation window.  

 

A job name is required. Once keyed in, select create. 
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The new job now displays in the job pane.  

 

 Note- if the new job name is selected, no roles display. Only IT can add roles to a job.  

 

Users can be added to the job by selecting Add People. 
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The Manage Job Assignment window displays. 

 

Highlight user(s) then select Add. 
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The user displays in the window as a person assigned to the job, and once closed… 

 

…the user association displays in the Job People column. 

 

A ticket must be submitted to add roles to any new job or to add/remove roles to any existing job.  
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The Manage Employee page… 

 
…displays all users in the SONRIS DNR_PEOPLE table with a DNR_USERNAME and no EXPIRATION_DATE. 

 
 

Jobs assigned to the user (if any) display in the far right column. Selecting an item in the SONRIS Jobs 

column… 

 
 

…yields the Manage Person Jobs window. Jobs can be added to or removed from the user. 
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Scrolling down in the Add Jobs pane, the new Permits Data Entry job is available. Highlighting the job and 

selecting Add… 

 
 

…adds the job to the user. The job displays as assigned to the user, and once closed… 

 
 

…the new job displays on the Manage Employee page in the SONRIS Jobs column. 
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The Reports menu… 

 
 

…includes three reports to assist with establishing jobs, assigning jobs to common users, determining what 

roles are necessary to utilize SONRIS forms, and monitoring changes to users, role assignments, and jobs.  

 

The Access Listing report… 

 
 

…displays SONRIS Forms, Form titles, roles, and users with roles assigned to the form.  

 
 Note- this page will be useful for reviewing roles assigned to users who should not have access to 

modify specific forms and determining which role is needed to modify a specific form. The headers 

can be utilized to filter, search, and sort. The Actions dropdown above the table includes a 

download option to export to Excel.  
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The Employee Job History report… 

 
 

…displays users who have had job(s) assigned via the application, the job name, description, and when 

the job action (add or remove) occurred. 

 
 Note- the default view of this page includes a control break by employee. The headers can be 

utilized to filter, search, and sort. The Actions dropdown above the table includes a download 

option to export to Excel. 
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The Job Role History report… 

 
 

…displays jobs, job name, job description, job roles, and when role changes (add or remove) occurred. 

 
 Note- the default view of this page includes a control break by job name and description. The 

headers can be utilized to filter, search, and sort. The Actions dropdown above the table 

includes a download option to export to Excel. 

 


